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Roles and Responsibilities

-

Organizer

* Schedules and starts  *Joins via special

the Webinars invite sent from

* Manages all in- Organizer
session Webinar * Speaks or presents
controls during the Webinar

* Can use Chat

=4

Attendee

* Invited to register

* Can use the
Questions pane and
hand raising tool
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e Organizer& fzwww.gotomeeting.

com/fec

o User Name: cespn2008@amail.com

o Password: cespn2008
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t——click My
le a Webinar

o 1.Webinar Detalls

o 2. Branding and Theme
Webinar Waiting Room: List
Presenters in Waiting Room (70
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* Log Out My W

My Account
&8 My Meetings

View you
= Support & FAQs Webinar.
= @ My Webinars m
= Webinar History SortBy:[
= Generate Reports
= Settings CESPN
* Support & FAQs Registr;
= GoToWebinar News Change
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Integrated % Schedvu
Toll-Free
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Sort By:

Most Recently Scheduled
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Registration: Edit

sion Seftings: | Select setting. ..
Select setting...

Start Date Time Audio

Panelists

Sat, Jul 30, 2011 107 Branding and Theme

Email Notifications

edule Anather | Sched| Polls (0)

Survey (0)
Webinar Password

5, organizer{k|BEH

Email me the invitation

Add to Outlook calendar

Registrants

9 Practice Start |

Cancel This Session [J
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Recording

o mdStart RecordingFi ] LAFFIG
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Audk

Don't record audio

9 Use GoToMeeting ntegrated audo
Records everyone who speaks (via microphone or te
JOS& yOUr OWN SUCKD Service
Requres 2 physical nput device. A micophone wil e
oice. A phone patch device wil record everyone wh
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® Record in GoToMeeting format
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Attendees Attendees Attendees
No Attendees arrived, arrived, arrived,
have arrived presenting presentati presentation
desktop on paused stopped
P W ++=—Attendee List (2| Max 26) 3|
b “ “
— & ﬂ F NAMES - ALPHABETICALLY v
OFF
C — AR & ¥ # Jason V (Organizer, Presenter, Me)
d — # Dan
G l% Dan
e __ | - Connected to Audic
Mute Dan

Make Presenter...
Make Organizer...

Mute All | |Un-mute £

Give Keyboard and Mouse
*+| Chat v Allow Drawing
+ Invite Others v Allow Attendee List

[ v Allow Chat
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Meeting

GOTO Send Chat Message... —
Copy Email Address to Clipboard

Dismiss Dan. ..







